
VICTORY CHRISTIAN PRESCHOOL & ACADEMY  
14747 Arizona Ave, Woodbridge, VA 22191 ~ www.vcmi-va.org 

Business: (703) 491-7100 ~ Fax: (703) 490-8489 ~ Hours:  6:15am-6:30pm 
Preschool/Academy Financial Agreement 

 
1. I wish to enroll _________________________ at Victory Christian Preschool & Academy (VCP&A) to be placed in 

the _____________ (class/grade) for school year 20___ ___ to 20____ ___. 
2. I understand that VCP&A only accepts personal checks, cashier’s check, or money orders for weekly tuition 

payments. I can make advanced payments in the form of money orders or cashier’s check, only.  I understand that if 
VCP&A is closed due to inclement weather, Federal Holidays, Christmas break, and Spring Break, full tuition is still 
required.  If any due date falls on a weekend or holiday, tuition is due the following business day.  I understand that 
tuition will not be refunded for the dates that my child is absent from school, for any reasons. 

3. ACADEMY MONTHLY (1st Grade and up)  
I agree to pay an annual tuition of *$                     in monthly installments of *$_________ on the first day of each 
month for every month my child is enrolled in VCP&A. A weekly payment plan can be arranged with the 
administration office by the end of the first week of school.  A $20 late fee (per child) will be added to any tuition not 
paid by the close of business day on the 5th of each month.  If payment has not been made by the 30th of the month, the 
current balance including late fees must be paid in full before my child can return to the Academy.   

4. ACADEMY WEEKLY (1st Grade and up) 
I promise to pay VCP&A the principal sum of (*written form*___________________________ dollars ($________).  
This will consist of #___ consecutive payments of (*written form*_____________________________) dollars 
($________) each.  The first weekly payment is due (month/year) ________________ and the final payment is due 
June 7, 2010. 

5. KINDERGARTEN 
I agree to pay a weekly tuition of $_________ Monday of each week for every week my child is enrolled in VCP&A.  
A $5 late fee (per child) will be added to any tuition not paid by the close of business on Tuesday. VCP&A will 
charge a $25.00 fee for any returned check & all payments thereafter must be made by money order or cashiers check. 

6. PRESCHOOL/BEFORE/AFTER CARE 
I agree to pay $_______________ on Monday of each week for every week my child is enrolled in VCP&A.  A $5 
late fee (per child) will be added to any tuition not paid by the close of business on Tuesday.  If payment 
arrangements have not been made by Wednesday morning when I drop off my child, the current balance including 
late fees must be paid in full before my child can return to the Preschool.  I understand that when my Preschool tuition 
is two weeks past due, an automatic forfeiture of my child’s slot will occur even if my child is not permitted to attend 
school.  VCP&A will charge a $25.00 fee for any returned check.  If a returned check is received, all payments 
thereafter must be made by money order or cashiers check.  I understand that I am responsible for purchasing the 
schools curriculum for my child (ren) upon enrollment. 

7. I will refer to the school calendar and website for all closings and I can reach the school information hotline at (703) 
969-0681.  There is a $1 a minute charge for a child who is picked up after 6:35 p.m. or the contracted hours; $0.25 
will be added per minute for each additional child. 

8. Registration fees must be paid to receive an enrollment package: and registration, along with 1st week’s tuition must 
be in the form of a money order or cashier’s check.   All registration fees are non-refundable.  

9. A one-month written notice must be given for the withdrawal of your child from the Academy and the last month’s 
tuition must be paid by money order or cashier’s check, no personal check.   A two-week written notice must be 
given for the withdrawal of your child from the Preschool and the last two weeks tuition must be paid in money 
order or cashier’s check, no personal checks. The last weeks tuition must be paid on Monday. 

10. I understand that VCP&A will initiate legal action for tuition that is past due.  I further understand that I am 
responsible for all cost related to collection of child care fees. 

 

I have read the above and agree to all terms. 
Parent Printed Name /Date 
 

Parent Signature 

Director/Principal Printed Name/Date 
MICHELLE SAWYER 

Director/Principal Signature 
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